M2 Property Group - Punch List
APARTMENT ADDRESS ___________________________________________

DATE                                             COMPLETED BY ____________________________                                   
ENTRY DOOR

WEATHER STRIP                                       LOCKS,KEYS __________________________                                                                    MAIL BOX LOCK, KEYS                                                            PORCH LIGHT __________                                                                   PAINT ENTRY DOOR  ______________________________________________________                                                            

Replace Door Jamb if Necessary_______________________________________________

LIVING ROOM

OUTLETS, SWITCHES, COVERS, PHONE JACK COVERS                                      
DOORS,KNOBS,TRIM,& STOP                                                  

FIRE EXTINGUISHER (HALL CLOSET)                                                

CLOSET SHELVE & POLE                                                           

MINI BLINDS                                                                   

THERMOSTAT, WORK & SET                                                        

INTAKE COVER & REGISTER VENTS CLEAN & SECURE                                                 

FURNACE FILTER REPLACEMENT

A-COIL CLEAN

WINDOW (Replace if fogged), SEAL, SCREEN                                                          

DINING ROOM

CEILING FAN                                                                    

PATIO DOOR, SCREEN, SHED DOOR                                          

PATIO LIGHT, COVER                                                            
OUTLETS,SWITCHES,COVERS & PHONE JACK COVERS                                          
VERTICLE BLINDS                                                               
KITCHEN
CABINETS,SHELVES, DOORS & GUIDES                                              
COUNTER TOPS/ CAULKED 

Check and/or Install GFIs

MINOR CABINET REPAIR & REPLACE SINK BASE DECK IF NECESSARY                                                        
SINK (if white, replace with stainless steel), GARBAGE DISPOSAL, PLUMBING                                                      
FAUCET, SEATS, KNOBS & AERATOR                                                
WATER HEATER (T/P Valve connected & covers secure and in place)                                                        
DISHWASHER – Replace if Necessary – Run thru cycles – Flip Panel if necessary

   to match other appliances                                                        
REFRIGERATOR,SHELVES & CRISPER (replace if necessary ie, non frost free/rust       

   around door gasket, etc.,.)                                             
FREEZER                                                                       
STOVE, Burners & pans sit flat and work (replace if yellow or green)                                                           
KNOBS,SWITCHES,SHELVES                                                        
BAKE, BROIL ELEMENT WORK                                                      
RANGE HOOD, FAN & LIGHT WORK & FILTER IS ATTACHED                                         
LIGHT FIXTURE AND BULBS                                                       
WINDOW, SEAL, & MINI BLINDS                                                   
SCREEN AND FRAME                                                              
HALL
LIGHT FIXTURE, BULBS                                                          

DOORS, HANDLES, & TRIM                                                        
CLOSET SHELVES, POLES                                                         
SMOKE ALARM (UP/DOWN), COVER, BATTERY                                         
BATH 1,2 & 1/2

SWITCHES & COVERS                                                             
LIGHT & LENS                                                                  
VANITY TOP, DOOR & HINGES

REPLACE VANITY SINK BASE DECK IF NECESSARY                                                     
SINK (replace if rusted/chipped), P-TRAP, POP UP                                                          
FAUCET, KNOBS, SEATS, AERATOR                                                 
TUB,CAULKED, REGROUTED (if necessary) T/U or, SHOWER HEAD & ROD                                              
MANIFOLD, SEATS, KNOBS, TRIM & TUB STOPPER

SPLASH GUARDS

Towel Bars & Toilet Paper Holders                                                                 
MIRRORS & BATH FANS                                                           
TOILET (reset if necessary & do NOT caulk between toilet and floor, SEATS,

    & LEAK CHECK (FLUSH 3 TIMES)                                          
MEDICINE CABINET SHELVES,DOORS,MIRRORS & Light Diffuser

Door & Jambs

GFIs check and/or Install                                       
BEDROOMS 

OUTLETS,SWITCHES,COVERS,P/J COVERS                                            
DOOR KNOB, TRIM & STOP                                                        
CLOSET DOORS, POLES & SHELVES                                                 
WINDOW,SEAL & BLIND                                                           
SCREEN & FRAME

Door & Jamb                                                                
Loft Baths/Closets if changed need to be converted back from 

    Laundry connection

When leaving the unit, furnace should be set to lowest heat auto setting

All lights turned off and the refrigerator set to lowest setting above off

