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Purpose
M2 Property Group is committed to preventing accidents and ensuring the safety and health of our employees.  We will comply with all applicable federal and state health and safety rules and provide a safe, healthful environment for all our employees.  To ensure that information about the dangers of all hazardous chemicals used by the company is known by all affected employees, the following hazardous information program has been established. Under this program, employees will be informed of the contents of the OSHA Hazard Communications standard, the hazardous properties of chemicals in the work area, safe handling procedures and chemical protective measures.
This written hazard communication plan will be available at the following location for review by all employees: On-Site Management Office and Maintenance Shop.

Program Responsibilities

Management

Management has the following responsibilities:

1. To establish guidelines for hazard communication that meets the need of the company and are compliant with OSHA and local regulations.
2. To ensure that employees are provided with the proper materials for communicating hazards to employees.

3. To designate an employee to administrate and supervise the hazard communication program.
4. To provide training to employees on hazard communication.
5. To ensure the company is operating in accordance with this policy by performing periodic reviews and audits.

6. To review this safety policy for effectiveness periodically and when program deficiencies are discovered.

Hazard Communication Supervisor

The company Hazard Communication Program Coordinator is the site Maintenance Supervisor and can be contacted by calling the on-site management office.  The Hazard Communication Supervisor has the following responsibilities:

1. To supervise the implementation and execution of the hazard communication program.
2. To provide or coordinate hazard communication training for employees.

3. To ensure that materials received by the company are properly labeled and have material safety data sheets.

4. To ensure that all chemicals used at the facility are included on the chemical inventory list.

5. To ensure that the company hazard communication program meets the requirements of OSHA.

6. To schedule periodic audits to monitor program effectiveness.
Supervisors

Supervisors have the following responsibilities:

1. To ensure that their functional areas have the appropriate hazard warnings.
2. To ensure that their functional areas have the proper MSDS and that they are available to employees.

3. To make sure no employees work with or near chemicals without receiving the appropriate training.
4. To provide communication between employees and management on safety issues.
Employees

Employees have the following responsibilities:

1. To attend required safety training classes prior to starting work.
2. To make sure that all chemicals used in the workplace are properly labeled.
3. To review the material safety data sheet for each chemical prior to using it.
Container Labeling
The Hazard Communication Supervisor/Maintenance Supervisor will verify that all containers received for use will:

· Be clearly labeled as to the contents.

· Have the appropriate hazard warning.

· List the manufacturers name and address.

It is the policy of the company that no chemicals will be released for work until this information is verified.  The supervisor of each work area will ensure that all secondary containers are labeled, and identify the chemical name and appropriate hazard warning.

Material Safety Data Sheets
The Hazard Communication Supervisor/Maintenance Supervisor will establish and maintain the company Material Safety Data Sheet program.  This person  will ensure that procedures are in place that maintain the necessary MSDSs and that new ones are reviewed for new or significant safety and health information.   Any new information will be immediately communicated to employees and added to the MSDS storage locations.  Copies of Material Safety Data Sheets for all hazardous chemicals to which employees of this enterprise may be exposed will be stored at:




1.  On-Site Management Office




2.  On-Site Maintenance Shop


MSDSs will be available to all employees in their work area for review during each work shift.  If MSDSs are not available or new chemicals in use do not have an MSDS, employees may not use the chemical, and they will immediately contact The Hazard Communication Supervisor/Maintenance Supervisor.
If a MSDS is not received with a shipment of chemicals, those chemicals will be kept away from employees and out of use in a staging area until a proper MSDS is obtained.  Old material safety data sheets that are no longer applicable must be removed from the MSDS binder.
Hazardous Non-Routine Tasks
Periodically, employees must perform hazardous non-routine tasks.  Before starting work on such projects, each affected employee will be given information by their supervisor about hazardous chemicals to which they may be exposed during such activity.
This information will include:
· Specific chemical hazards.

· Protective/safety measures employees can take.

· Measures the enterprise has taken to reduce the hazard, including ventilation, respirators, presence of other employees, and emergency procedures.

The following are examples of hazardous non-routine tasks that may be expected of employees.
	Hazardous Task
	Associated Hazardous Chemical

	Cleaning the swimming pool prior to opening of pool season
	Sulfuric Acid


Chemicals in Pipes
Some work activities are performed by employees in areas where chemicals are transferred through pipes.  Prior to starting work in these areas, employees will contact The Hazard Communication Supervisor/Maintenance Supervisor for information regarding:

· The chemicals in the pipes, or the insulation material on the pipe.

· Potential hazards.

· Safety precautions to be taken.

Hazardous Chemical List

The company will maintain a list of all hazardous chemicals in use at this facility as part of this written program.  The following is a list of all known hazardous chemicals used M2 Property Group employees.  More information on each chemical noted is available by reviewing the MSDSs.
	Chemical Inventory

	Product Name
	Hazard Warning
	Location

	 Black Flag Insect Spray
	Flammable
	Shop

	Paint Thinner
	Flammable
	Shop

	Lift Off Graffiti Remover
	Flammable - skin irritant
	Shop

	Black Gold
	
	Shop

	Striping Paint
	Flammable
	Shop

	Zap Sulfuric Acid
	Severe Burns, Lung Damage
	Shop

	Liquizyme
	Skin & Eye irritant
	Shop

	Inside Out
	Skin & Eye irritant
	Shop

	Mildew Stain Remover
	Eye, Skin & Mucus Membrane Irritant
	Shop

	Tilex
	Skin & Eye irritant
	Shop

	CLR
	Eye irritant/Toxic Fumes
	Shop

	Windex
	Slightly Flammable
	Shop

	Bubble Buster
	Eye irritant
	Shop

	Metala Paint
	Harmful if ingested
	Shop

	Industrial Enamel
	Flammable, eye & skin irritant
	Shop

	KER 909
	Skin & eye irritant
	Shop

	Spread Ez Joint Compound
	Lung irritant
	Shop

	Promar 400 Interior Latex Paint
	Skin & Eye irritant
	Shop

	A 100 Exterior Latex Paint
	Skin & Eye irritant
	Shop

	Interior Latex Semi Gloss Paint
	Skin & Eye irritant
	Shop

	Interior Latex Primer
	Skin & Eye irritant
	Shop

	Rustoleom Appliance Epoxy
	Flammable - Harmful vapors
	Shop

	Rustoleom High Heat Paint
	Flammable - Harmful vapors
	Shop

	Kilz Primer
	Flammable - Skin & Eye irritant
	Shop

	Goof Off
	Flammable - eye irritant
	Shop

	MAP Gas
	Flammable - carbon monoxide hazard
	Shop

	Propane
	Flammable - carbon monoxide hazard
	Shop

	H205 Paste Flux
	Eye irritant - harmful vapor
	Shop

	Acetylene
	Flammable
	Shop

	Nitrogen
	
	Shop

	PVC Cement
	Eye, Skin & Lung Irritant
	Shop

	Roof Patch/Leak Stopper
	Flammable - eye & skin irritant
	Shop

	TFE Paste
	Ventilation Required
	Shop

	Lovol Purple Primer
	Flammable
	Shop

	Round Up 
	Eye irritant
	Shop

	R22 Refrigerant (FREON)
	Skin Irritant - Do Not Inhale
	Shop

	Porcelain Touch Up Paint
	Irritant if swallowed
	Shop

	Bubble Up
	Flammable
	Shop

	Leak Finder
	Mild Irritant
	Shop

	Foam Plus Coil Cleaner
	Flammable - Eye Irritant
	Shop

	Acoustic Texture
	Carcinogen
	Shop

	DAP Acrylic Latex Caulk
	Skin & Eye Irritant
	Shop

	Silicone Caulk
	Skin irritant
	Shop

	Liquid Nails
	Flammable - vapors can cause flash fires
	Shop

	Indoor/Outdoor Sealant
	Skin & Eye Irritant
	Shop

	Window/Door Silicone
	Eye & Skin Irritant
	Shop

	Term Glaze
	Skin & Eye Irritant
	Shop

	Tile Grout Sealer
	Skin & Eye Irritant
	Shop

	Tub/Tile Adhesive Caulk
	Skin & Eye Irritant
	Shop

	Kwik Seal Grout
	Skin & Eye Irritant
	Shop

	Non-Sanded Grout
	Skin & Eye Irritant
	Shop

	Pre Mixed Grout
	Skin & Eye Irritant - do not ingest
	Shop

	Ceramic Tile Mastic
	Eye, nose & throat irritant
	Shop

	Hi-Set Drywall Finish
	Do Not Cast Body Parts - burns possible
	Shop

	GLB Chlorine Tablets
	Eye, Skin & Lung Irritant - Oxidizer
	Pool Pump Room

	Quick Crete
	Skin & Eye irritant
	Pool Pump Room

	Vertex Pool Shock
	Skin & Eye irritant - do not inhale
	Pool Pump Room

	Antifreeze
	Do not ingest
	Pool Pump Room

	Xerox Solid Ink
	None
	Office

	Natural Gas
	Flammable - do not inhale
	All buildings

	Gasoline
	Flammable - do no inhale
	Shop

	Two Cycle Oil
	Flammable 
	Shop

	
	
	


Training Requirements

The Hazard Communication Supervisor/Maintenance Supervisor  is responsible for the Hazard Communication Training program and will ensure that its elements are carried out.  Prior to starting work, each new employee of M2 Property Group will attend a health and safety orientation and will receive information and training on the following:
1. An overview of the requirements contained in 1910.1200 – Hazard Communication Rule.

2. Chemicals present in their workplace operations.

3. Location and availability of our written hazard communication program and MSDSs.

4. Physical and health effects of the hazardous chemicals.

5. The symptoms over overexposure to hazardous chemicals.

6. Methods and observation techniques used to determine the presence or release of hazardous chemicals in the work area.

7. How to reduce or prevent exposure to these hazardous chemicals through the use of control/work practices and personal protective equipment.

8. Steps the company has taken to reduce or prevent exposure to the chemicals.

9. Safety emergency procedures to follow if they employee is exposed to these chemicals.

10. How to read labels and review MSDSs to obtain proper hazard information.

This training program will consist of two parts.  The first part is a classroom training session, where the requirements of the OSHA Hazard Communication Standard and the company Hazard Communication Plan are covered.  The second part consists of a workplace evaluation where the employee demonstrates the required knowledge, understanding, and abilities of the course.  After completing the training class, each employee will sign a form to verify they attended the training and understood the policies on hazard communication.

Prior to a new hazardous chemical being introduced into any area of this workplace, each employee of that area will be given training as outlined above.   The Hazard Communication Supervisor/Maintenance Supervisor is responsible for ensuring that MSDSs on any new chemicals are available.
Contractor Requirements

It is the responsibility of The Hazard Communication Supervisor/Maintenance Supervisor to provide contractors the following information:

· Hazardous chemicals to which they may be exposed to while on the job site, and the procedure for obtaining MSDSs.

· Precautions employees may take to lessen the possibility of exposure, by using appropriate protective measures, and an explanation of the labeling system used.

· The company hazardous chemical labeling system.

This information will be communicated as part of a contractor site safety orientation.
It is the responsibility of The Hazard Communication Supervisor/Maintenance Supervisor to identify and obtain MSDSs for the chemicals that contractors bring into the workplace. 

Program Evaluation

The company hazard communication program will be reviewed on a yearly basis.  The company will evaluate the effectiveness of the program, and correct any deficiencies discovered.  Employees will have an opportunity to review and comment on this program.  Program reviews will also be conducted whenever any incident causes the company to question the effectiveness of the program.
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